Faculty: How to View Accommodation Requests
1. Login to the AIM Faculty Portal. 
2. Agree to the Access Policy by clicking the “Continue to View Student Accommodations”. [image: A screenshot of the main page for the AIM Portal, aking for faculty to agree to FERPA regulations.]
3. A student list will be at the bottom of the page. Click VIEW next to the student's name.
[image: A screenshot of the dashboard in AIM showing what students have requested accommodations.]

4. The next page will show the student's list of accommodations with descriptions.
5. If you have not communicated with the student, click on Return to Previous Page. 
6. Once you have communicated (email, phone, in-person meeting, etc.) with the student about their accommodations, you can acknowledge it by clicking the Submit Acknowledgement Electronically button. [image: A screenshot asking faculty to acknowledge they have received the request.]
7. You will receive an email for your records, and the student status will be marked Acknowledged.
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ACCESS POLICY

Please read the following prior to completing the form:

By clicking on the following button, | acknowledge that | have received and understand the school's FERPA policy as it pertains to student records.

FERPA (Confidentiality Statement)

Along with the right to access the records of students comes with the responsibility to maintain the rights of students particularly as outlined in the Family Educational Rights and Privacy Act (FERPA). Student
Records are open to members of the faculty and staff who have a legitimate need to know their contents; however, you do have a responsibility to maintain confidentiality.

Reminders:

 Please REFRAIN from using SHARED (PUBLIC) COMPUTER.

+ REMEMBER TO SIGN OUT AND CLOSE THE BROWSER COMPLETELY AFTER YOU ARE FINISHED ACCESSING THIS INFORMATION
Important Note:

o Please REFRAIN from using SHARED (PUBLIC) COMPUTER.

* Remember to Sign Out and Close the Browser Completely After You Are Finished Accessing This Information

CONTINUE TO VIEW STUDENT ACCOMMODATIONS >
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STUDENTS WHO REQUESTED ACCOMMODATIONS

REFINE SEARCH >

Records Found: 1 (Showing: 1-1) Show Per Page: | 500 Page: 1
View PDF CRN Subject Course Section Student's Full Name Status Request Last
Date Updated

View PDF 00000 FOOD 101 01 Jimmy Pesto Read 07/03/2025 08/09/2025
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JIMMY PESTO - FOOD 101.01 - MAKING PIZZAS (CRN: 00000)

BACK TO LIST ACCOMMODATIONS >

ACCOMMODATION REQUEST ACKNOWLEDGEMENT

SUBMIT ACKNOWLEDGEMENT ELECTRONICALLY >

ACCESS INFORMATION

This accommodation letter was read by: Professor Crust-Worthy
Last recorded access on: Tuesday, August 05, 2025 at 09:40 AM
Last notification mailed on: Saturday, August 09, 2025 at 01:44 PM

INSTRUCTOR LIST

» Professor Crust-Worthy




