The Citadel .
CoursEval™ Creating a Custom Report

System

Customized reporting options provide several views of the data configured by the software.
Some of the more widely used views include:

O Individual Faculty Member
B One's own instructional performance in a single course section.
B Overall course results.
B Comparison of one's own performance:
O Over sections of the same course.
O Over sections of all courses he/she taught.
O To other faculty who:
B Are within the same course, academic department, or school.
B Teach anywhere within the institution.

O Deans and Department Chairs may access:

B Specific performance of all faculty members.

B Opverall results for all course sections.

B Comparative analysis of:
O An individual faculty member to all faculty members within a given department/school and

institution wide.

O All Schools within the institution.
O All Departments within the school.

O Longitudinal Analysis
B Provides a comparison of several of the results listed above over time from the individual faculty
level to institution-wide level that is inclusive of faculty, departments, and schools.

Custom reportts are created in seven (7) simple steps.
This document provides a guide for you to create custom reports.

Explanation of Report Options (Filters) p. 2
Abbreviations and Descriptions for Reports p.3
Example Report 1: Create an Overall Analysis for a Department p. 4
Example Report 2: Create an Overall Analysis for a School p. 8

Example Report 3: Create an Aggregate Report of a Course for Comparison p. 12



CoursEval — Creating a Custom Report

Explanation of Reporting Options (Filters):

Survey Filters
Survey Focus: | Students will assess Faculty

Survey Types: ||Standard Cratation

Survey Status:  [acive [closed

Survey Close Date Range: from: |08-30-2013 [ oa to:

Survey Name: m

Survey Focus:
Survey Types:
Survey Status:

v

[nen-Course

HaO08

Students will assess Faculty (This is the only survey done.)
Standard (We do not have Rotation or Non-Courses.)
Closed (Reporting is only available on closed courses.)

Survey Close Date Range: Date range of the evaluation period.
Course Filters
Course Name: 1
Course Number: [ Add |
Course Section: [ add |
Course Types: %ury unchacichl [iecture [ Lecture/Laboratary
[Jonline [Jseminar
Course Designations: S‘%‘:ﬂe dn-check Al [Jundergraduate Lower Level [Jundergraduste Upper Level
course vears: [z
Cuurse Departments: e
Course Divisions: [ oo [
caurso Programs e
Course Name: Course Name as Set Up in Banner Ex: The Foundations of the USAF 1
Course Number: Course Reference Number (CRN) from Banner Ex: 10005
* Course Section: Course Subject and Number Ex: AERO101 or AERO
Course Types: Type of Course Ex: Lecture
Course Designations: Course Level Ex: Undergraduate Lower Level
Course Year: (Not Used) (Not Used)
* Course Departments:  Department where Course Resides Ex: AERO or Aerospace Studies
* Course Divisions: School where Course Resides Ex: ROTC
Course Programs: Degree Programs from Banner Ex: MS Project Management
Evaluated Individuals Filters (2]
Username: [ add |
Last Name: a
Survey Roles: [1Respansible Faculty [ assessed Individuals
Faculty Departments: 3
Faculty Divisions: [ ada Jal
Username: Active Directory User 1D (Not Used)
Last Name: Faculty Member’s Last Name Ex: Smith
Survey Roles: Responsible Faculty (We do not use the Ex: John Q. Smith
Assessed Individuals role.)
* Faculty Departments:  Department where Faculty Member Resides  Ex: HIST or History
* Faculty Divisions: School where Faculty Member Resides Ex: SCHS or School of Humanities and Social
Sciences

* See below for abbreviations with descriptions.
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CoursEval — Creating a Custom Report

Department

Code
AERO

BIOL
CHEM
CAEE
CRM]
EACE
ELPM
ENGL
HESS
HIST
LDRS
MACS
MLTY
MISC
MLNG
NAVL,
ORTN
PHYS
PSCI
PSYC
SCBA
SCED

Department Name

Aerospace Studies

Biology

Chemistry

Civil and Environmental Engineering
Criminal Justice

Electrical and Computer Engineering

Engineering Leadership and Program Management

English

Health Exercise and Sport Science
History

Leadership

Mathematics and Computer Science
Military Science

Miscellaneous

Modern Languages Literatures and Cultures
Naval Science

Orientation

Physics

Political Science

Psychology

School of Business Administration

School of Education

Division
Code
ROTC

SCSM
SCSM
SCEN
SCHS
SCEN
SCEN
SCHS
SCSM
SCHS
MISC
SCSM
ROTC
MISC
SCHS
ROTC
MISC
SCSM
SCHS
SCHS
SCBA
SCED

Division Name

ROTC

School of Science & Mathematics
School of Science & Mathematics
School of Engineering

School of Humanities & Social Sciences
School of Engineering

School of Engineering

School of Humanities & Social Sciences
School of Science & Mathematics
School of Humanities & Social Sciences
Miscellaneous

School of Science & Mathematics
ROTC

Miscellaneous

School of Humanities & Social Sciences
ROTC

Miscellaneous

School of Science & Mathematics
School of Humanities & Social Sciences
School of Humanities & Social Sciences
School of Business Administration

School of Education
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CoursEval — Creating a Custom Report

Create an Overall Analysis for a Department
(Example Report: Summer 2013 Modern Languages Report)

On the Landing Page, select the “Survey Genius” (Survey Intelligence).

b
%@

T

Survey
Intelligence

The following page will open. Click on “Add New”.

«
5"\ Survey Intelligence Report Designs
!

[add New| @

Mo Survey Intelligence Report Design records were found.

0 record found.

|add Newt| @ é—_

&Persnnal anursEva\ Managers €€ MyCoursEval Portal Users Me [ICRCE Y |

Step 1: Filters

®

ﬁf\ Survey Intelligence Report Design: *New*
r

L

-]

(@) Text entry boxes will match where the entered text is included in the respective data item (3 characters required)

(i) Checkbox filters are ignored if nothing is selected

Survey Filters

Survey Focus: | Students will assess Faculty v

Survey Types: [ Standard [ Rotation Dnencourse | These 3 fields will always have these values.
Survey Status: [ Active [ closed

Ho08 .«

HnO®

Survey Close Date Range: from: |

[Check Al | [ Un-check All ]
[Fall (shared) [JFall 2013

Course Filters
cowsevomber: ||
coursesestion: ||

[Check All| [ Un-check Al
Course Types: [Laboratery Ovecture
Oonline [seminar

- Survey Periods: Summer 2013

* Select the academic period.

[OLecture/Laboratory

[Check All| [Un-check All]

Course Designations: Ccraduate [Jundergraduate Lower Level

[Jundergraduate Upper Level

Course Years: [t
course pepartments: (MNe | <———— Enter the appropriate department acronym.
Course Divisions: || [ Add |
courseprograms: || |00
Evaluated Individuals Filters (I
username: | ||EX00
asthame: | |EXT0

Survey Roles: []Responsible Faculty

cacaty pepormens: ||
Faculty Divisions: I:l [ naa [l

[ Assessed Individuals

c
Filters Step 10f7 S

o Questions | Auaregations | Report Options | Run Report

Save Settings | Exit

Once the filters have been selected,
click “Next”.
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CoursEval — Creating a Custom Report

Step 2: Surveys

&«
f){\_ Survey Intelligence Report Design: *New*
/

Once the surveys have been selected,

click “Next”.

@

Surveys
(i) The count of comparative report questions is listed in parentheses
Standard Surveys

Period: Summer 2013 (2013)

d
ummer 2013 Modern Languages SE1 (28) % Select the s

for each survey

urveys.

Next S Step 2 of 7

@ mm Questions | Aggregations | Report Options | Run Report

Step 3: Questions

4
ﬁ{‘_ Survey Intelligence Report Design: *New™*
]

Save Settings | Exit

Once the questions have been selected,

click “Next”.

Questions

(i) Hover over scale and survey counts for details.

[Check All] [Un-check All ]

@l Selecting more than 20 questions may produce an unwieldy report.

. | <&—— This is important to keep in mind.

Survey Focused (i.e. Courses)

=
w
i)
=l
c
9]
w
=4
=)
=

Assignments are related to goals specified in the syllabus.
CLASS:

COURSE IM:

COURSE REQUIRED:

EXPECTED GRADE:

GENDER:

<

EEEEAE

Ilearned a lot in this course.

The syllabus clearly explains the grading system.

People Focused (i.e. Evaluated Individuals)

Use Question

I would enjoy taking another course from this professor.

1 would rate my professaor as an excellent teacher.

I would recommend taking a course taught by this profess
My professor begins and ends class on time.

My professor communicated the subject matter effectively.
My professor displays a cdear understanding of course topi
My professor displays enthusiasm when teaching.

My professar effectively challenged me to think.

My professor is readily available for consultations.

My professor makes effective use of class time.

My professor seems well-prepared for class.

My professor speaks audibly and clearly.

In this course many methods are used to involve me in learning.
Tests accurately assess what [ have learned in this course.

The syllabus clearly explains what is expected in this course.

ar.

CS.

My professor makes good use of examples and illustrations.

When I have a question or comment I know it will be respected.

Scale
S-pt
a-pt
3-pt
2-pt
5-pt
2-pt
5-pt
5-pt
5-pt
5-pt
5-pt

Scale
5-pt
5-pt
S-pt
5-pt
5-pt
5-pt
5-pt
S-pt
5-pt
5-pt
5-pt
5-pt
S-pt
5-pt

Surveys

1

e s e

Surveys

1

L e e e T T =

@ mm Ouestions | Agoregations | Report Options

Save Settings | Exit
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CoursEval — Creating a Custom Report

Step 4: Aggregations

k4

5;‘.', Survey Intelligence Report Design: ¥*New*
I

L

Once the items have been dropped in
desired order, click “Next”.

@

Aggregations

@ FEIECt the data items te Group By. Survey results and responses will be aggregated to the selected levels. |

These are explained in
the reporting options
(filters).

Click and Drag: Drop herein
move to right desired order

Survey | Survey Period |

Survey Year | Course Designation |

Course Number

Course Name

Course Section

Course Department

Course Program

Course Year

Course Type

Evaluated Individual

Block

Rotation Site

—_ | Course Division |

Step 5: Report Options

&«

f}é Survey Intelligence Report Design: ¥New*
I

L

fun koo

Once the report options have been
selected, click “Next”.

Report Options

Report Title:

Report Sections:

Overall-Score Scale:
Show Question Response Count:
Group Questions By:

Show Removed Questions:

summer 2013 Modern Languages Repon:| e Enter the report title.

School Logo
show
Report Title
Headings *
x Y *H Gverall Graph
# Expecte Qvera
Grouping | peceived Questions Scare O none
Descriptions show O simple bars
show show show .
@ compare to Avg * Select the starred options.
Summary
show

@ question (defauly O Category O Sub-category (3

om@

Questions | Aggregations

Save Settings

Run Report

Report Options
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CoursEval — Creating a Custom Report

Step 6: Run Report

To save the report settings, click
“Next”.

«
f){\_ Survey Intelligence Report Design: *New*

Run Report [~<prior | nev >~ AT

View SI Report
Click to view your report: % Click to view the report.

Export Report Data
Export Data: B <«—Click to export the data to a CSV file.

Publish Report

Published Report Name: |Summer 2013 Modern Languages Repor‘tl % Enter the report title.

@ private (zave copy) @
Publish Options: O MyCoursEval Portal (available to Students and Faculty) @
@] Fublicly available on the CoursEval Server

Expiration Date: [12-31-2099 00 <« e e expiration date for the report.

m Questions | Aggregations | Report Options | Run Report

- Save Settings | Exit

Step 7: Save the Report Settings

<&
f)". Survey Intelligence Report Design: *New*
|

Save Settings Step 7 of 7

Share Options: @ & persanal O # Courseval Managers O C& mMyCoursEval Portal Users

Name: |Sumrner 2013 Modern Languages Reporﬂl % Fnter the report title.

EX <— click save.
m Questions | Aggregations | Report Options | Run Report

) Save Seitings | Exit

Report:

The Cluadel
Counbuat
Syneem

Summer 2013 Modern Languages Report
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CoursEval — Creating a Custom Report

Create an Overall Analysis for a School
(Example: Summer 2013 School of Humanities and Social Sciences Report)

On the Landing Page, select the “Survey Genius” (Survey Intelligence).

b
‘%

T

Survey
Intelligence

The following page will open. Click on “Add New”.

«
5"\ Survey Intelligence Report Designs
!

[add New| @

Mo Survey Intelligence Report Design records were found.

0 record found.

|add Newt| @ é—_

&Persnnal anursEva\ Managers €€ MyCoursEval Portal Users Me [ICRCE Y |

Step 1: Filters

«*

f}{\ Survey Intelligence Report Design: *New*
1}

L

@

(i) Text entry boxes will match where the entered text is included in the respective data item (3 characters required)

(i) Checkbox filters are ignored if nothing is selected

Survey Filters

Survey Focus: | Students will assess Faculty v | )
These 3 fields will always have these values.
Survey Types: Standard [ Rotatien [ nen-Cours:
Survey Status: [ Active Closed
Survey Close Date Range: from: | o0 8w mH208

[Check All| [un-check All]
[JFall (shared) Orall 2013 [ summer 2013

soernome: [0 * Select the academic period.

K survey periods:

Course Filters

[Check All] [un-check All |
Course Types: [Lsborstory [Lecture [ Lecture/Laboratery
Conline Cserminar

[check Al [un-check All |

Course Designations: [Graduate [Jundergraduate Lower Level

[Jundergraduate Upper Level

Course Years: [t

Course Departments: I:l [ add |
course oivisions: [scis | ® <——— Eanter the appropriate division acronym.
course programs: | |20l
Evaluated Individuals Filters (2!
[TI— | - |
lasthame: | |EER

Survey Roles: [JResponsible Faculty [ Assessed Individuals

Faculty Departments: | ||
Facuttyoivisions: || [0A®

Filters Step 1of 7 1

Questions | Aggregations | Report Options | Run Report

Save Settings | Exit

Once the filters have been selected,
click “Next”.
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CoursEval — Creating a Custom Report

Step 2: Surveys

&«
ﬁ{‘_ Survey Intelligence Report Design: *New*
| §

Once the surveys have been selected,

click “Next”.

@

Surveys
@ The count of comparative report questions is listed in parentheses for each survey
| Check All| [ Un-check All |

Standard Surveys

Period: Summer 2013 (2013)

Closed [Check All] [Un-check All ]
Summer 2013 History SEI (33)
[ summer 2013 Psychology OMLINE (37)

% Select the surveys.

Summer 2013 Modern Languages SEI (28)
mmer 2013 Standard SEI (25)

[]summer 2013 Cnline Course SEI (29)

mm Questions | Aggregations | Report Options | Run Report

Step 3: Questions

<«
ﬂf_ Survey Intelligence Report Design: *New*
|

Save Settings

Exit

Once the questions have been selected,

click “Next”.

@

Questions

(D Hower over scale and survey counts for details.

[ Check All] [Un-check All |

G’l Selecting more than 20 questions may produce an unwieldy report.

FEREEREREREEREHE

FEEEEEREREEREF

v

Survey Focused (i.e. Courses)

c
w
i)
el
c
7]
7]
=
=)
S

Assignments are related to goals specified in the syllabus.
CLASS:

COURSE IN:

COURSE REQUIRED:

EXPECTED GRADE:

GEMNDER:

I'learned a lot in this course.

In this course many methods are used to involve me in learning.
Tests accurately assess what I have learned in this course.

The syllabus clearly explains the grading system.

The syllabus clearly explains what is expected in this course.

People Focused (i.e. Evaluated Individuals)

c
w
vl
=l
c
m
%]
=1
©
=

I would enjoy taking another course from this professor.

1 would rate my professor as an excellent teacher.

I would recommend taking a course taught by this professor.
My praofessor begins and ends class on time.

My professor communicated the subject matter effectively.
My professor displays a clear understanding of course topics.
My professor displays enthusiasm when teaching.

My praofessar effectively challenged me to think.

My praofessaor is readily available for consultations.

My professor makes effective use of class time.

My professor makes good use of examples and illustrations.
My professor seems well-prepared for class.

My professaor speaks audibly and clearly.

When I have a question or comment I know it will be respected.

. | <—— This is important to keep in mind.

<<

Scale
5-pt
a-pt
3-pt
2-pt
5-pt
2-pt
5-pt
5-pt
5-pt
5-pt
5-pt

Scale
5-pt
5-pt
S-pt
5-pt
5-pt
5-pt
5-pt
S-pt
5-pt
5-pt
5-pt
5-pt
S-pt
5-pt

Surveys

1

e e N

Surveys
1

e e e e e e N

®

m Duestions | Agoregations | Report Options | Run Report

Save Settings

Exit
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CoursEval — Creating a Custom Report

Step 4: Aggregations

®

5;‘.', Survey Intelligence Report Design: *New*
I

L

Once the items have been dropped in
desired order, click “Next”.

Aggregations

Select the dats items to Group By. Survey results and respanses will be agaregated to the selected \eve\s.l

Click and Drag:
move to right

Drop here in
desired order

Survey

| Survey Period

Survey Year

Course Division

Course Name

Course Designation

| Course Number
| Course Section

| | Course Department |

Course Program

Course Year

Course Type

Block

| Evaluated Individual
| Rotation Site

.
Step 5: Report Options

<«

5}", Survey Intelligence Report Design: ¥*New*
4

4 8

Questions

Run Report

Report Options

Annrenations

Save Settings

Once the report options have been
selected, click “Next”.

Report Options

Report Title: |Summer 2013 School of Humanities | %Enter the report title.
school Logs
show
Report Title
N Headings N *x
. Gverall Graph
Report Sections: | = ) Bxpected!| overal | & pone
Grouping | Rerceived uestions P,
chow | DESErIRONS how show chow O simple bars .
@ compare to Ava * Select the starred options.
Summary
show

Overall-Score Scale:

Show Question Response Count:
Group Questions By:

Show Removed Questions:

=@

® Question (default) O Categery O Sub-category (D

om

@

Questions

Run Report

Aggregations
Save Settings

Report Options
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CoursEval — Creating a Custom Report

Step 6: Run Report

To save the report settings, click
“Next”.

. ¢
f}f\ Survey Intelligence Report Design: *New?*
f

@

Run Report

View SI Report

Click to view your report: % Click to view the report.
Export Report Data

Export Data: B «—Click to export the data to a CSV file.
Publish Report

Published Report Name: |Summer 2013 School of Humanities| | <——Enter the report title.

® Private (zave copy) @
Publish Options: O MyCoursEval Portal (available to Students and Faculty) i}

O Ppublicly available on the CoursEval Server

Expiration Date: [12-31-2099 D0 < poer the expiration date for the report.

Save Settings | Exit

Step 7: Save the Report Settings

&
fg"‘ Survey Intelligence Report Design: *New*
Y

Save Settings

<< LT Step 7 of 7

Share Options: ® & Personal O mCUUrSEV&ﬂ Managers O €€ MyCoursEval Portal Users

Name: |Summer 2013 School of Humanities | €<——Enter the report title.

m <——Click to save.

o [Fiters | srvers

Questions | Aggregations | Report Options

Run Report

Save Seitings

Report:

The Caatt
e
Syen

Summer 2013 School of Humanities
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CoursEval — Creating a Custom Report

Create an Aggregate Report of a Course for Comparison
(Example: AERO 101 Comparison)

On the Landing Page, select the “Survey Genius” (Survey Intelligence).

=
Qv
[ §
of N
Survey
Intelligence

The following page will open. Click on “Add New”.

«
f)"\ Survey Intelligence Report Designs
I

| ndd New| @

Mo Survey Intelligence Report Design records were found.

O record found.

[Add New| @ e——

&Persunal n@’CUursEva\ Managers €& MyCoursEval Portal Users Mol GRS e 0]

Step 1: Filters

«*

% Survey Intelligence Report Design: *New*
1}

L

@
Once the filters have been selected,

Filters

(@) Text entry boxes will match where the entered text is included in the respective data item (3 characters required)

() Checkbox filters are ignered if nothing is selected

Survey Filter:

Survey Focus: | Students wil assess Faculty S| These 3 fields will always have these values.

Survey Types: Standard [Oretation [Onen-Course
Survey Status: [ active Closed
Survey Close Date Range: from: | 2 08. [ = [¢] ]
¢ Survey Periods: [Check All] [ Un-check All]
[Fall (shared) [JFall 2013 [lsummer 2013

* Select the academic period.

Course Filters

[Check All] [Un-check All|

Course Types: []Laboratory OLecture O Lecture/Laboratory
[Jonline seminar
Course Designations: [Check Al | [ Un-check Al
o " Oeraduate [undergraduate Lower Level [underaraduate Upper Level
Course Years: [t

course peparments: [aEr0 |} <——— Enter the appropriate division acronym.

coursepivisions: || |[EER®
Course Programs: I:l m
Evaluated Individuals Filters (2
Username: I:l [ Add |
Lasthame: | | [ ada |

Survey Roles: []Respensible Faculty [ Aszessed Individuals

Faculty Deparments: || |00
Faculty Divisions: | |22l

<_

click “Next”.

Questions | Aggregations | Report Options | Run Report

Save Settings | Exit
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CoursEval — Creating a Custom Report

Step 2: Surveys

Once the surveys have been selected,
click “Next”.

«®
f)"\_ Survey Intelligence Report Design: *New*
n 7]

Surveys

(i) The count of comparative report questicns is listed in parentheses for each survey

Standard Surveys

Period: Summer 2013 (2013)

Closed
ummer 2013 Standard SEI (25) % Select the surveys.

. [Fiters | Surver:

Questions | Aggregations
Save Settings

Report Options

Run Report

Step 3: Questions Once the questions have been selected,

click “Next”.

&«
f)‘; Survey Intelligence Report Design: *New*
Y

@

Questions << Prior Step 3 of 7
(i) Hover over scale and survey counts for details.
[ Check All] [Un-check All |
@ felec‘tlng more than 20 questions may produce an unwisldy report. | % This is important to keep in mind.
Survey Focused (i.e. Courses)
Use Question Scale Surveys
Assignments are related to goals specified in the syllabus. 5-pt 1
CLASS: &-pt 1
COURSE IN: 3-pt 1
COURSE REQUIRED: 2-pt 1
EXPECTED GRADE: 5-pt 1
GEMNDER: 2-pt 1
Ilearned a lot in this course. 5-pt 1
In this course many methods are used to involve me in learning. 5-pt 1
Tests accurately assess what I have learned in this course. 5-pt 1
The syllabus clearly explains the grading system. 5-pt 1
The syllabus clearly explains what is expected in this course. 5-pt 1
People Focused (i.e. Evaluated Individuals)
Use Question Scale Surveys
I would enjoy taking another course from this professaor. 5-pt 1
I would rate my professar as an excellent teacher. 5-pt 1
I would recommend taking a course taught by this professor. 5-pt 1
My professor begins and ends class on time. 5-pt 1
My professor communicated the subject matter effectively. 5-pt 1
My professor displays a clear understanding of course topics. 5-pt 1
My professor displays enthusiasm when teaching. S-pt 1
My professar effectively challenged me to think. 5-pt 1
My professor is readily available for consultations. 5-pt 1
My professor makes effective use of class time. 5-pt 1
My professor makes good use of examples and illustrations. 5-pt 1
My professor seems well-prepared for class. S-pt 1

My professaor speaks audibly and clearly. 5-pt 1

When I have a question or comment I know it will be respected. 5-pt 1

mm Questions | Aggrega Report Options | Run Report

gs | Exit

@®
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CoursEval — Creating a Custom Report

Step 4: Aggregations Once the items have been dropped in
desired order, click “Next”.

&«
5"\ Survey Intelligence Report Design: *New*
[

2]
Aggregations Step 4 af 7
(I) Select the data itemns to Group By. Survey results and responses will be aggregated to the selected levels. |
Click and Drag: Drop here in
move to right desired order
| Survey | | Survey Period |
| Survey Year | | Course Section |
| Gourse Number |
| Course Name |
| Course Department |
| Course Division |
| Course Program |
Step 5: Report Options Once the report options have been
selected, click “Next”.
& , .
ﬁv Survey Intelligence Report Design: ¥*New*
£L ]
Report Options Step S of 7
Report Title: |[Summer 2013 AERG101 Aggregate | % Enter the GCOtt title.
School Logo
show
Report Title
X Headings * *
x overall Graph
Report Sections: | 4 Expected/ - overall | () * Select the starred options.
Grouping Received Questions Score Mone
chow Descriptions shaw show shaw @] Simple bars
@ compare to Avg
Summmary
show

Overall-Score Scale:

Show Question Response Count: @

Group Questions By: &' question (defaulty O Category () Sub-category (2

Run Report | Save Settings

Aggregations | Report Options

®
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CoursEval — Creating a Custom Report

Step 6: Run Report

To save the report settings, click
“Next”

. ¢
f)"‘_ Survey Intelligence Report Design: *New*
!

@

Run Report

View SI Report
Click to view your report: m % Click to view the GCOIt.
Export Report Data

Export Data: w s <—— Click to export the data to a CSV file.
Publish Report

published Report Name: |SUmmer 2013 Aerospace Studies | <— Enter the report title.

@ Private (=ave copy) @
O MyCoursEval Portal (available to Students and Faculty) (2)
[ 4] Publicly available on the CoursEval Server

Expiration Date: |12-31-2099 [ (@ G<— Enter the expiration date for the report.

Publish Options:

™ m Questions | Aggregations | Report Options | Run Report

Save Settings | Exit
Step 7: Save the Report Settings

i}". Survey Intelligence Report Design: *New*
!

@

mstep 7of7

Save Settings

Name: |Surimer 2013 AERO101 Aggregatel | <«——Enter the report title.

<— Click save.

m Aggregations | Report Options | Run Report | Save Settings m
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