Consultant Letter Template
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]					Your letterhead

                                                                                                                     
Date here
                                                                                          
             
PI’s name 
PI’s title 
PI Department Name
PI School Name 
PI Address 


Dear PI:

<Modify language as needed>   I will be happy to serve as a consultant for your project <PI’s project title here>. <Please add general information about your background, current position, and expertise.> 

I am happy to provide my expertise and provide <amount of time quantified> on this project at a hourly or daily rate <rate per hour, day, week, etc > (if there is no charge for service then indicate that “there will be no fee for consulting services” >.  I will provide <please add details about the advice, service, or deliverables you will provide to the project and how you will communicate with the PI on the project (e-mail, phone, teleconference and the frequency of the communication method>.  

Sincerely,

<Your signature here>


<Your name here >
<Your affiliation info here>




