
Staff Council 
Meeting Minutes 

19 November 2015 
 
IN ATTENDANCE:   

Athletics – n/a; Commandant of Cadets – Orlando Garcia, Shelton Milner, Eileen Quinn; Communications 
& Marketing – Sam McAdams; Finance & Business – Allison Bringardner, Lauren Merriken, Tonie Velie; 
Institutional Advancement – n/a; Operations – Jay Beam, Hillary Becker, Paul Cantrell, Mary Game, 
Jonathan Lewellyn, Mark Magnussen, Scott Monnier, Beau Quarles, Jonathan Lewellyn, Scott Monnier, 
Dana Richardson; President – Ashley Witherspoon;  Provost – Hillary Becker, Kelley Kinney, Lisa Lugo, 
Courtney McAlister, Beau Quarles, Lauren Smalls; Advisor – Leah Schonfeld; Guests – Karee White, TCF; 
Elliot Cooper, TCF; Ned Driscoll, F&E, Electrical shop.   

EXCUSED ABSENCE:   
Athletics – Danielle Dillahey; Commandant of Cadets – Kevin Dougherty, Tom Harris; Communications & 
Marketing – n/a; Finance – n/a; Operations – Skipper Ott;  Institutional Advancement – n/a; Provost – 
Margaret Gannon, Deborah Howard, Ruby Murray,  

UNEXCUSED ABSENCE:   
Athletics – n/a; Commandant of Cadets – Tom Harris; Communications & Marketing – n/a; Finance – Debi 
Barrineau; Operations – n/a; Institutional Advancement – n/a; President – n/a; Provost – n/a 

 
I. CALL TO ORDER 

The meeting was called to order by Staff Council Chairman Beau Quarles at 9:30 AM.  
 

II. REVIEW AND APPROVAL OF THE 10 SEPTEMBER 2015 & 15 OCTOBER 2015 MINUTES 
SC Chairman Beau Quarles stated that all SC members should have received the minutes from both the 
September and October meetings.  SC secretary Shelton Milner asked if everyone had a chance to review 
them.  The majority said that they had.  Ashley Witherspoon made a motion to accept the September 
meeting minutes as written.  Paul Cantrell seconded the motion.  A vote was taken and all were in favor 
of accepting the September minutes.  Jay Beam made a motion to accept the October meeting minutes 
as written.  Scott Monnier seconded the motion.  A vote was taken and all were in favor of accepting the 
October minutes. 
 

III. COMMITTEE REPORTS 
A. Benefits & Welfare.  Tom Harris.  COL Tom Harris was not in attendance today but those on the 

committee stated that there was not report as they have not met in the last month. 
 
B. Communications.  Margaret Gannon.  In Ms. Gannon’s absence, Ashley Witherspoon reported that 

she has been working on the SC website and asked everyone to bookmark it for instant access to 
updates.   She has also set up a SharePoint page for SC.  This can be accessed from Office365 on 
Lesesne Gateway.  Ms. Witherspoon stated that she has met with IT department and asked about a 
SharePoint class for employees.   
 

C. Community Service.  Paul Cantrell.  Mr. Cantrell stated that seven (7) people attended the Adopt-A-
Highway trash pickup of Hagood Avenue on Thursday 12 November.  He noted that three of those 
who participated were Boeing employees.  

Mr. Cantrell told the group that he is waiting on the Angel Tree cards to arrive from the 
Department of Social Services.  They should arrive tomorrow or early next week.  The plan is for SC 
members to meet in Bond Hall tomorrow morning at 10am to erect the trees in Bond, Capers, and 



Thompson Halls as well as the Daniel Library.  All four holiday trees are stored in HR.  He continued 
by telling the group that all gifts must be turned in NLT Monday, 7 December.  On Tuesday, all gifts 
will be delivered by him to DSS.  The Angel Tree program will be advertised on DogNews so that 
everyone on campus will know about the cards.  He then sent a sign-up sheet around the room so 
that people could sign up to help with set up.   

Leah Schonfeld, Director of HR, informed SC that several families of employees of GCA and 
Aramark experience extreme damage to their homes and belongings due to the large amount of 
rain.  Many have been displaced and are now looking help in getting back in their homes and 
feeding their families.  Ms. Schonfeld asked SC if there was any interest in helping these families.  
Several members of SC pointed out that many Citadel employee’s families were badly effected as 
well.  It was pointed out that the American Red Cross is helping those in need and that if food is 
needed Charleston has very good food banks.  Paul Cantrell said that he would come up with a list 
of food distributers who can provide food for families in need.  The consensus felt that helping 
outside the Citadel family was not needed as many Citadel families are still in need.   

 
D. Elections.  Ruby Murray.  In Ms. Murray’s absence Ms. Milner reported that in only three areas in 

need of more nominations are Athletics, Commandant and Operations & Administration.  As of 
today, the Athletics area needs three nominations.  In the Commandant’s area we need one more 
nomination.  In the Operations & Administration area one nomination is needed.  In the area of 
Finance & Business 2 nominations were needed and 4 have been nominated.  Therefore, at this 
point in time, F&B is the only area that needs an election.  Each area has a specific number of staff 
members to represent their area.  Nominations close on 1 December so nominations will be taken 
until then.  If another area needs an election, she will make everyone aware. 

Each area’s staff members who are FTE or permanent part-time employees were sent a 
nomination form.  Those who received that nomination forms are the staff employees who are 
qualified to be members of SC.   

 
E. Entertainment.  Scott Monnier.  Mr. Monnier stated that the Entertainment committee has no 

report as the committee has not met since the October meeting. 
 
F. Policies & Procedures.  Mark Magnussen.  Mr. Magnussen reported that Shelton Milner had revised 

the P&Ps adding the positons of Treasurer and Sergeant at Arms.  The changes had been emailed to 
all SC members for review prior to the meeting.  These additions are in sections III. Officers and IV. 
Executive Committee, Standing-Committees, and Committee members.  Kelley Kinney made a 
motion to accept the changes made in sections III. and IV.  Lauren Merriken seconded the motion. 
All in attendance agreed.  The changes to the two sections were approved. 

The second item in the P&Ps updated was Appendix C, which was changed to match the most 
up to day campus organizational chart.  
http://www.citadel.edu/root/images/Human_resources/org_chart.pdf    Appendix C now is in line 
with the official chart.  Mark Magnussen made a motion to approve the updated Appendix C.  
Courtney McAlister seconded the motion.  All in attendance agreed.  Appendix C was approved. 

Mrs. Milner will email the updated P&Ps to the Communications committee so that it can be 
posted on the SC website. 

 
  

http://www.citadel.edu/root/images/Human_resources/org_chart.pdf


IV. UNFINISHED BUSINESS 
A. Campus Housing Committee.  Beau Quarles reported that the eviction date for all tenants who live 

on Hagood Avenue has been postponed from 1 January 2016 to 31 May 2016.  This will allow 
tenants more time to find new residences.   
 

V. NEW BUSINESS 
A. The Citadel Foundation.  Karee White and Elliott Cooper from TCF were in attendance to speak to 

SC members about the staff capital campaign.  They asked SC members to help support them with 
gaining more donations from Citadel staff.  They explained that when anyone donates to TCF that 
they can donate to a specific department or cause on The Citadel campus.  Staff Council members 
can better educate staff on how their donations are used and can also find out what staff members 
want/need on campus.  SC Chairman Beau Quarles asked that everyone on SC to better educate 
staff in their areas.  Shelton Milner explained that staff members can donate to their own 
department or even something that they feel makes a difference in the lives of Citadel staff.  She 
personally donates to her own department, Cadet Activities.  For any questions or concerns Ms. 
White can be reached at karee.white@citadel.edu  
 

B. DogNews.  The question was asked about who received DogNews and who does not.  It was said 
that everyone on campus can receive the daily digest but they must sign up through 
Communications & Marketing.  Several SC members stated that DogNews is not user friendly and 
therefore many people avoid it.  Having to click on each link on the original email makes using 
DogNews more difficult than not.  All of the information from DogNews is posted on the front page 
of Lesesne Gateway so all can read the news but there are a few employees who do not have 
access to computer at work or at home.  Due to this some news is never heard by all employees. 

Guest Ned Driscoll stated that the timing of posts on DogNews in bad.  Most information 
posted there is either on the actually date or a day too late.  He asked that those who post on 
DogNews know that any post needs to be make a minimum of 24 hours before the happening 
 

C. SharePoint.  Ashley Witherspoon made a presentation to Staff Council concerning the new 
SharePoint site of which everyone has access.  It can be a very useful tool for our group and for our 
individual departments.  More training is needed on the subject, and perhaps that could be a staff 
council initiative for the upcoming year.  Brief instructions on how to sign in to the site will be 
forthcoming and will also be available at the 17 December meeting. 
Hillary Becker explained further.  
1. Start by opening up your browser and navigating to owa.citadel.edu. At this log in screen, log in 

with {your} username@nation.citadel.edu & {Lesesne Gateway} password. 
2. Once logged in, look to the most upper left hand of this page. You will see an icon of a square 

with multiple smaller squares. Click on this to drop the menu down. Here you will see multiple 
options. You will need to select “Sites”. On this page select the square icon “A to Z”. Scroll down 
to “S” and find the Staff Council link. Click on that link. 

3. The main page is a public page that anyone with a 365 account (Citadel employee email) can 
access. For Staff Council you will want to select “Internal” which is at the upper left corner of 
this page. 

4. This page will default to our Calendar which you can put upcoming events on. On the left hand 
side you will see a menu. Select “Documents” to access Staff Council’s internal documents. 
Here you will also see the option to upload documents yourself. 

 
VI. OPEN DISCUSSION 

mailto:karee.white@citadel.edu


A. Special Event Parking.  Shelton Milner asked SC members if they had experienced any trouble 
parking during campus special events.  She explained that the M lot and Avenue of Remembrance 
have been blocked off regularly for functions taking place in Mark Clark Hall.  Due to that those 
who work in MCH and Jenkins Hall are forced to park elsewhere.  She stated that there are at least 
three people in MCH with handicap parking permits who are forced to park far away from the 
building.   She continued by saying that M lot and the Avenue of Remembrance are never opened 
even for those attending the event.  Several other members stated that they are having the same 
experience in their parking areas specifically for events taking place in Capers Hall, the Regimental 
Commander’s Riverview Room and McAlister Field House.   

SC member Allison Bringardner who serves as the campus events coordinator informed the 
group that a parking garage should be erected within the next years on the Capers Hall lot.  That 
structure is specifically for visitor parking.  She informed the group that there has been discussion 
of having those who are hosting events pay a parking fee for their guests.  Many departments hold 
functions on campus and never think about parking and how it will affect everyone on campus.  
With a parking fee on each booking, people would be more likely to make plans ahead of time and 
make public safety and others on campus aware.  Ms. Bringardner said that the parking problem 
could be alleviated it everyone were better informed.  She asked SC members to remind those in 
their areas to be aware of parking issues with events.  SC could help to improve communications 
across the campus.   

 
B. Staff Christmas Furlough.  Paul Cantrell reminded everyone that business will be conducted on The 

Citadel campus through COB on Monday, 21 December.  This year furlough dates are from 22 
December through 4 January. 
 

C. Reorganization of the President’s office.  Leah Schonfeld reported that Wanda Milligan, Lt Gen 
Rosa’s administrative assistant is retiring and therefore there will be reorganization among the 
staff.  Denise Ugast will be moving to the Office of Communications & Marketing.  Ms. Ugast will be 
working to improve communication across the campus.  Better communication across campus is 
the goal for school president Lt Gen Rosa.  Two others employees will be added to better staff his 
office. 

 
D. Salary Study.  Leah Schonfeld informed the group that The Citadel is working to meet the increase 

in pay for employees who are paid less than $50K per year.  As funds are not consistency available 
at the time, those who are paid less than $25,000 will be compensated first due to finance 
feasibility.   

 
VII. ADJOURNMENT 

With nothing further to discuss, Scott Monnier made a motion to end the meeting. Paul Cantrell 
seconded the motion.  All present agreed.  The meeting was adjourned at 10:47 AM 
 
Respectfully Submitted by: 
 
Shelton Milner  
Staff Council, Secretary 

 


