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Dear Colleagues, 
 
 For a several different reasons, this seems like an appropriate time to remind all of you about 
the procedure for submitting an IRB proposal (usually necessary, of course, if you are planning 
to conduct any kind of research involving human participants).  One reason is that we have 
added a number of new faculty since I last issued a general communication about The Citadel's 
IRB.  This also gives me an opportunity to share with you a couple of updates relative to IRB- 
and research-related matters. 
 
 Although I have returned to the Department of Psychology, I have agreed to continue as the 
institution's IRB chairperson for at least this academic year.  I had initially assumed this role 
when I became the CGC dean in the summer of 2009, at which time we reconfigured The 
Citadel's IRB and updated IRB policy and procedures.  At the same time it was determined that 
the Dean of The Citadel Graduate College would serve as the institution's primary point of 
contact with regard to extramurally-funded research and would have general responsibility for 
the oversight of research activity at the institution.  In general, the dean's approval is necessary 
whenever a faculty or staff member submits a grant proposal requesting federal funds (e.g., a 
National Science Foundation grant).  When my replacement is named, that individual will 
assume this responsibility (while I will continue to chair the IRB, as I have explained). 
 
 I have recently completed the creation of an IRB web page that will soon be accessible via the 
main CGC page.  It will provide basic information and easy access to IRB documents.  For your 
convenience, however, I have attached here the two main documents that you will want to have 
on hand when submitting an IRB proposal; the first presents IRB guidelines and contains an 
explanation of the submission procedure, while the second is the form to be used for submitting 
the proposal. 
 
Here, though, is a quick summary of the submission process: 
 
1.  Complete the attached form in its entirety.  The narrative portions that are required may be 
presented on separate pages attached to the document, or they may be embedded within the 
document itself - it doesn't matter.  Depending on the nature of the research, appended 
materials (e.g., copies of questionnaires or consent forms) may be required. 
 
 2.  Submit the completed form and any appended materials directly to me.  Hard copy, in 
duplicate, is preferred.  Proposals sent to me as e-mail attachments are acceptable as well, 
especially if there is little or no appended material accompanying the proposal itself. 
 
 Thanks for your attention to this.  Do not hesitate to let me know anytime you have questions 
about any aspect of the IRB process. 
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