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MEMORANDUM 

No. 9 
 

PROCEDURES FOR CONDUCTING TOURS IN PADGETT-THOMAS BARRACKS 

 
1. Purpose:   To facilitate the tour process so as to ensure that all cadets are serving tours correctly 

and reduce the risk for honor violations for signing for improperly served tours. 

 

2. Responsibility:  The responsibility for the successful conduct of these procedures rests with the 

Staff Duty Officer (SDO).  The SDO will spot check all tour walkers once hourly to ensure the 

proper conduct of tours.  The SDO will make sure that the procedures outlined in this 

memorandum are properly followed by all tour walking cadets and Battalion Duty Officers 

(BDOs).   The BDOs will write the Performance Reports of those who are AWOL or improperly 

serving tours.  The BDOs are responsible to ensure that all appropriate Performance Reports are 

written and turned into the SDO by the end of each tour period.  The SDO will then turn them 

into Mrs. Redmond in Jenkins Hall. 

 

3. Procedure:  All tour walkers will serve their tours in Padgett-Thomas Barracks (PT). 

 Ten minutes before the start of the first tour period, cadets serving tours will report in 
front of their company letter in Duty uniform with gloves, waist plate and rifle to stand 
by for inspection. 

 A tour period is defined as the designated three hour period when punishments are 
served on Wednesday, Friday night, Saturday afternoon, Saturday night and Sunday 
afternoon for optional tours. 

 
The BDOs (NO Juniors or Sophomores will do this duty) are responsible for that period’s tour. 

 Inspect all tour walking cadets in the battalion 

 At the end of the inspection form cadets into a platoon and march them to PT Barracks. 

 Take roll once in PT Barracks.  

 After roll call, BDOs will turn over their cadets to the assigned BDOs for that tour period 

and cadets will commence walking tours. 

 Ensure all tour walkers are properly walking tours IAW the Blue Book Para 6.8.4. without 

interacting with their fellow cadets. 

 Maintain a quiet environment as should be conducted during disciplinary periods—The 

BDOs will be present throughout the tour periods (See BDO Schedule below). 

 If Professors or Academic Advisors wish to see a cadet during these periods, the BDOs 

will allow and give credit for the tour.  The Professor or Academic Advisor will either pick 



up the cadet in the PT Barracks or write a note to the BDOs with the request and how 

long the cadet will be absent from the tour period. 

 The following will be repeated until the Tour Period is concluded: 

o Each tour walker gets a 10 minute break at the end of the tour hour. 

o Every tour walker will be in the front sally port at the top of the next tour hour 

and the BDOs will take roll   

 Take roll at the end of the tour period, form up the cadets into a platoon and march 

them back to their battalion.  The BDOs can split them up into two platoons with one 

BDO responsible for marching half the cadets back to their battalion and the other BDO 

responsible for marching the other half back to their barracks. Those cadets with 

academic advisors at the end of the tour period will make their own way back to the 

barracks to sign for restrictions. 

 

 Optional Tours on Sunday  

Will be served in PT Barracks and supervised by the assigned BDOs (see below).  Those wishing 

to serve optional tours must report to PT Barracks no later than 10 minutes before the start of 

the tour hour in Duty uniform with gloves, waist plate and rifle.  The BDOs will take roll, conduct 

an inspection and carry out their duties as outlined above. 

 

4. Assignments of BDOs 

BDOs Location  Day     Tour Period 

                                                                                                                                                               

1 & 2 PT Barracks Wed 1500-1800 

2 & 3  Fri 1900-2200 

3 & 4  Sat 1400-1700 

4 & 5  Sat 1900-2200 

5 & 1  Sun 1400-1800 

 

5. Overflow:  The SDO is responsible to make the decision if the overflow option is required.  In the 

event that there is not enough room in PT Barracks to accommodate all the tour walkers, one of 

the assigned BDOs for that period will take 25% of the tour walkers to Law Barracks where the 

BDO will supervise those tour walkers as directed above.  The BDOs will then be responsible for 

accountability of those cadets they are supervising in PT or Law Barracks.  When the punishment 

periods are complete, the overflow cadets will be marched back by the assigned BDO back to 

their battalion(s).  

 



6. Prohibited Items:  Cell phones, earphones, IPODs, music, tobacco and food are prohibited.  

Cadets may only bring bottled water for their comfort (to be consumed only during their 10 

minute break period.). 

 

By Order of the Commandant 
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Lt Col, U.S. Air Force (Retired) 
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