
Seniors – Career Center LTP Exercise – Professionalism 

Instructions: In your Career Center exercise, you will be presented with several scenarios regarding 
workplace professionalism. It is up to you to determine whether these scenarios are professional or not, 
and then defend your answer. The Career Center will send you the assignment via email in the form of a 
Handshake survey. You must click the link and log into your Handshake account if you are not already 
signed in. Upon completion of the survey, the results are automatically sent to the Career Center. Thank 
you for your participation! 

 

1. You sit down at the beginning of the day to find emails waiting in your inbox. Rather than 
answering the emails right then, you decide to wait until later in the day. Throughout the day, 
more emails have come through, thus creating more emails for you to answer. While looking 
through the pile of emails you realize you missed a deadline, creating a bigger mess for yourself. 
Is this email etiquette utilizing professional behavior? Explain your answer.  
 

2. At your current job, you are respectful to your supervisor and coworkers, you dress 
appropriately in the pre-determined dress code, you arrive on time, you are truthful and 
trustworthy, and you go beyond in your tasks. Additionally, you like to learn more by signing up 
for trainings to enhance your skills. When your coworkers want to discuss office politics you 
refrain and stick to your tasks. Are these professional behaviors? Defend your answer.  
 
 

3. Congratulations! You accepted an offer with ABC Company. You have formally signed a contract 
agreeing to work there. You have talked about compensation, benefits, location, start date, and 
job duties. Then, XYZ Company contacts you about a job. Is it professional to consider XYZ 
Company’s offer? Explain your answer.  
 
 

4. You have been at your current job for a few years now. You have been thinking about seeking 
out other options. When you are off work in the evenings and on weekends, you are already 
busy with your personal tasks so you do not have time to look for another job then. Because of 
that, you find yourself looking for a new job periodically at work. You do not spend a lot of time 
on it but you are still looking for a new job while at your current job. Is this exhibiting 
professional behavior? Why or why not? 
 


