
HO 1: Morning Formation 

Training Objective: 

Task: Conduct battalion and company morning formation practice.  

Condition: Given the CTM, FM 22-Citadel, White Book, Blue Book, and typical training schedule 
sequence of:  

i. 0705:  1st Call for Breakfast 
ii. 0710:  Assembly 
iii. 0718:  Attention 
iv. 0719:  To the Color 
v. 0720:  March to Mess  

Standard: The company is in formation IAW FM 22-Citadel at first call.  Company level 
accountability has been established by assembly.  By colors time, each cadet in the formation has been 
inspected by his or her squad leader, other members of the chain of command have inspected a sample 
of cadets, each company has delivered a correct accountability report to the battalion sergeant major, 
and the battalion is prepared for To the Color.  Specific incremental events that are to occur are: 

0710. 1SG commands” fall in” and “receive the report.”  Platoon sergeant commands “report.”  
Squad leaders report accountability to the platoon sergeant using the appropriate statement 
from these three choices:  

1. If all cadets assigned to the squad are in formation, state the numerical designation of 
the squad, the number assigned, and the number present (e.g., “1st Squad, 10 assigned, 10 
present”)  

2. If all assigned cadets are either present or known by the squad leader to be in an 
authorized status elsewhere, state the numerical designation of the squad, the number 
assigned, the number present, the number accounted for, and the names and locations of those 
accounted for (e.g., “1st Squad, 10 assigned, 9 present, 1 accounted for: Jones in the infirmary”) 

3. If a cadet is not present and not known by the squad leader to be in an authorized 
status elsewhere, he is numerically and by-name reported as “AWOL” (e.g., “1st Squad, 10 
assigned, 8 present, 1 accounted for: Jones in the infirmary, 1 AWOL: Smith”) 

0711. 1SG commands “report” and platoon sergeants report status for the platoon using the 
same three choices.   

0712. 1SG commands “conduct personal appearance inspection.”  Platoon sergeants command 
“open ranks march and conduct personal appearance inspection.”  Squad sergeants inspect 
each member of the squad and other chain of command members conduct sampling. Platoon 
Sergeants give “close ranks march” and “parade rest”. 

0717.  1SG commands “parade rest,” makes any necessary announcements, does an about face, 
and prepares for the Battalion CSM to command “fall in.”  



0718.  Battalion CSM commands “fall in” and then “report,” and company 1SGs report using the 
same three choices as above, however, at this level, it is not necessary to report authorized 
absent or AWOL cadets by name if it is inexpedient to do so.  The names should be recorded, 
however, and reported to the higher headquarters in writing. 

0718 cont.  Battalion CSM makes any necessary announcements, does an about face, and turns 
the formation over to the Battalion Commander. Battalion Commander commands “post” and 
company level officers and NCOs exchange positions.    

0718. cont Battalion Commander gives command “Present Arms”.      

0719. To the Color.  Upon completion of to the color, Battalion Commander gives the command 
“order arms,” makes any necessary announcements, and commands company commanders to 
take charge of their units and march to mess.  

Schedule  

1230-1240:  Instruction and practice at company level (crawl) 

1240-1250: Instruction and practice at battalion level (crawl) 

1250-1310:  Battalion formation, Iteration 1 (walk) 

1310-1320: Battalion formation, Iteration 2 (run) 

Instructor Notes: 

Battalion TAC or his rep provides the necessary time prompts using the PA system to simulate the 
breakfast formation schedule.   

Company TACs will prepare cadet role players to replicate scenarios such as: 

i. Upperclass cadet who is unshaven. 
ii. Upperclass cadet whose shoes are improperly shined.  
iii. Knob who doesn’t know a piece of knob knowledge.  
iv. Upperclass cadet whose belt buckle is not shined.  
v. Upperclass cadet who has a gross uniform (four discrepancies)  
vi. Cadet who comes to formation 30 seconds late.  
vii. Cadet how comes to formation two minutes late.  
viii. Cadet who misses formation and is asleep in his room.  
ix. Cadet who is AWOL. 


