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Career Fair Prep 

Continued... 

OFFICE HOURS: 

Fall & Spring Semesters 

Monday—Thursday 8:30am-5:00pm 

Friday 8:30am-4:00pm 

Drop-In Hours: Mon-Thu, 1:00-3:00pm 

Resume Blitz: Fri, 12:30-2:30pm 

Summer 

Monday—Thursday 8:00am-5:30pm 

Friday Closed 

Changes are posted on the Career Center 

website & front door 

LOCATION: 

573 Huger St (Behind Capers Hall) 

 Corner of Hagood Avenue & Huger Street 

CONTACT: 

843-953-1617 

www.citadel.edu/career 

careercenter@citadel.edu 

Providing the education and                  

resources that enable Citadel               

students to make informed decisions  

about their career goals. 

2/2016 

Career Fair Prep 

 Research organizations of interest to 

you.  Several resources may be found 

via our website.   

 Prepare questions to ask the recruiters 

AND be prepared to answer their 

questions about you.  Refer to the 

Interviewing section of the Career 

Planning Guide for tips. 

 Update your resume.  Need help? Refer 

to our resume assistance program via 

our website.  

 Print your resume.  Bring 1 resume for 

each organization of interest AND 

another 5-10 resumes in case you 

discover others at the fair. 

The Citadel 

Career Fair Guide 

Visit www.citadel.edu/root/career-fairs for 

dates and other details! 

Make the most of the upcoming 

career fair through your 

advanced preparation!   
 Prepare & practice your Elevator Pitch!  

A 60-second summary about yourself to 

share with the recruiters you meet. 

 Map out the organizations to visit.  

About 3-4 days prior to the fair, the 

career fair map will be on the web.  Use it 

to highlight where and in what order to  

go around the fair.  Bring it to the fair! 

 Be aware of scheduled On-Campus 

Interviews.  Refer to your hireLINK 

account to know which employers have 

already scheduled On-Campus Interviews 

in conjunction with their career fair visit.  

Some will require you to schedule 

interview times at the fair. 

 Find additional tips & information via the 

Career Fair web page!   

 Attend the Career Fair between classes  

for as long as you are able.  The Citadel 

Career Center cannot excuse you from 

classes or other obligations. 

CAREER FAIR CHECKLIST: 

 Review participating organizations via 

your hireLINK account. 

▪ Checklist to help Prepare 

▪ Career Fair DOs & DON’Ts  

▪ Next Steps after the Career Fair 

mailto:careercenter@citadel.edu
http://www.citadel.edu/root/career/resources
http://www.citadel.edu/root/images/Career_Center/c3cpguide.pdf
http://www.citadel.edu/root/images/Career_Center/c3cpguide.pdf
http://www.citadel.edu/root/career/resources/resume
http://www.citadel.edu/root/career-fairs
http://www.citadel.edu/root/images/Career_Center/elevatorpitch.pdf
http://www.citadel.edu/root/career-fairs
https://www.myinterfase.com/citadel/student
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Next Steps After the Career Fair Career Fair DOs & DON’Ts 

▪ Dress appropriately.  Cadets: wear uniform 

for that day or blazer if applicable.  Evening 

students: wear business attire.  You only get 1 

chance to make a first impression! 

▪ Sign-in as you arrive, get a nametag, pick up a 

map if you did not pre-print it, & get to work! 

▪ Introduce yourself to the organization’s 

representatives using your Elevator Pitch, a 

firm handshake, and a smile! 

▪ Offer a copy of your resume.   

▪ Listen closely.  Pay attention to what the 

recruiter shares with you.  Jot down short 

notes during your conversation; write more in

-depth information after you walk away. 

▪ Ask questions about the organization, 

opportunities, and your next steps following 

the fair. 

▪ Ask for a business card and the preferred 

method by which you may contact the 

recruiter. 

▪ Use your time wisely.  After meeting with 

the organizations you highlighted on your 

map, if you have time find others you had not 

initially considered and introduce yourself. 

▪ Ask a Career Center Staff Member for 

help if you need it! 

▪ Walk around the career fair in groups.  This 

is a business event and not a social gathering.  

The recruiters want to learn why they should 

consider your candidacy! 

▪ Wait in a long line.  If you have a limited 

amount of time at the fair, move onto another 

employer or graduate school on your list and 

return later. 

▪ Walk away without knowing your next 

steps.  In closing your conversation, if it hasn’t 

already been mentioned, ask what you need to 

do next to be considered a candidate.  

▪ Be discouraged if the recruiter asks you to 

apply online.  Every organization has some 

type of formal application process (online or on 

paper).  You have NOT wasted your time going 

to a career fair if part of their process is to 

complete an application.  Meeting the 

organization’s representatives in-person is key 

to setting yourself apart from the other 

candidates who only applied online.   

▪ Be surprised if a recruiter cannot accept 

your resume.  Every organization has their 

own protocol for accepting resumes at a career 

fair.  Many may accept them to begin 

developing their candidate pool.  While others 

may only accept a resume when it is being 

received as an application for a specific 

position. 

1. Organize all the brochures, business cards, and notes you took from all the companies 

and/or graduate schools you met.     
● Which ones are of most interest to you?  Why? 

● Which ones are of least interest to you?  Why? 

● Conduct further research via their websites.  Refer to our Resources’ web page for other research 

tools to use. 

● Create a spreadsheet OR make a list (whatever works for you) to help track the information about 

the organization, any particular opportunities, the next steps you are to take, recruiter contact 

information, and any other important details. 

2. Follow-up with the Recruiters you met within 1—2 days following the Career Fair. 
● Re-affirm your interest by sending the recruiters a Thank You email or card.  Some recruiters will be 

on the road after they leave our campus, so email will get to them faster.  A more personal card sent 

through regular mail is a nice touch. 

● If you were asked to complete an online application, try to do so within 24 hours of the Career Fair 

and make note of it in your Thank You message. 

● Ask any additional questions. 

● Enclose another copy of your resume. 

3. What are the next steps you need to take?  Follow through sooner rather than later. 
● Complete an online application?  Provide other documentation? 

● Will the company return to campus for an On-Campus Interview, hold an Information Session, or 

post a job in hireLINK? 

4. Begin/Continue Interview Preparation so you are ready when the time may come!   

● Refer to the Career Planning Guide. 

Even after you took the time to prepare yourself for the Career Fair, met lots of 

great people, and learned about a variety of opportunities, your work is not done. 

What you do after the Career Fair is just as important, if not more so.   

Be sure to follow-up accordingly.   

http://www.citadel.edu/root/images/Career_Center/elevatorpitch.pdf
http://www.citadel.edu/root/career/resources
http://www.citadel.edu/root/images/Career_Center/c3cpguide.pdf

