
STUDENT EMPLOYMENT APPLICATION 
 

HUMAN RESOURCES 
171 Moultrie Street Charleston, SC 29409 

Phone: (843) 953-6922 • Fax (843) 953-5228 • Job Line (843) 953-5115  
www.citadel.edu/hr 

   

Job Announcement Number: ________________ Position Applying For:  _____________________________________________ 
   

Applicants are considered for the position without regard to race, color, religion, sex, national origin, age, veteran status, or 
the presence of a non-job-related medical condition or disability. 

PLEASE TYPE OR PRINT ALL ANSWERS IN INK 

I.  PERSONAL DATA 

Date: ______________________________ 

NAME: __________________________________________________________________________________________________
 (Last) (First) (Middle) 

ADDRESS: ________________________________________________________________________________________________

CITY:   ___________________________ COUNTY:   __________________ STATE:   _______ ZIP CODE:   ___________

HOME PHONE: (___)________ ON CAMPUS: (___)________ MOB: (___)________ EMAIL: ___________________

Are you authorized to work in the United States?  _______ May we contact you at work?  _______ 

Have you ever been convicted of a crime other than a traffic violation? _______ If Yes, please describe: _____________________

II.  EDUCATION & TRAINING 

School Name & Location 
of School 

Major Field of 
Study 

Last 
Grade 

Completed 

Did you 
Graduate? 

Year 
Completed Degree 

High School       

College       

Grad School       

*** A RESUME MUST BE SUBMITTED WITH THIS APPLICATION TO BE CONSIDERED FOR THE POSITION *** 

Type of Student: ____________________ Expected Grad Date: __________ Are you default on any Student Loans: _______ 

South Carolina law prohibits employment by any State Agency of any person who has willfully defaulted on any student loans. Such 
persons may be considered for employment only after all overdue payments have been made or a voluntary agreement has been 
entered into with the lender providing terms for repayment of dept. 

III.  SIGNATURE AND CERTIFICATION 

I hereby affirm that the information provided on this application (and accompanying resume and/or documentation, if any) is true and 
complete to the best of my knowledge. I also understand that falsified information or significant omissions may disqualify me from 
further consideration for employment and may be considered justification for dismissal if discovered at a later date. I authorize 
persons, schools, my current employer (if applicable), and previous employers and organizations named in this application (and 
accompanying resume and/or documentation, if any) to provide any relevant information that may be required to arrive at an 
employment decision. 

Signature:  ________________________________________________________________   Date:  ___________________________ 
THE CITADEL IS AN AFFIRMATIVE ACTION, EQUAL OPPORTUNITY EMPLOYER, ACTIVELY COMMITTED 

TO ENSURING DIVERSITY IN ALL CAMPUS EMPLOYMENT. 
 



State Application Data Record 
(Completion of Information Below is Voluntary) 

The Citadel complies with government regulations and affirmative action responsibilities. Solely to help us comply with 
government record-keeping, reporting and other legal requirements, please complete the State application data record. We 
appreciate your cooperation. 

Job Announcement Number: Position Applying For: Date: 

I. Personal Data 
Applicant Name: Date of Birth: 

Are you currently employed by The Citadel?        Yes         No 

II. Please check the boxes that apply to you. 
A. How did you hear about this vacancy? B. Education:  

 ACM Magazine  Job Fair / Career Weekend  Completed Grade 1 
 Active Employee Referral  MAA Magazine  Completed Grade 2 
 American Libraries  NCAA Market  Completed Grade 3 
 Army, Navy, AF Times  NCAA News Magazine  Completed Grade 4 
 APA Monitor  NCAA News Online  Completed Grade 5 
 APS Observer  Post & Courier  Completed Grade 6 
 ASCE Magazine  Psych Discourse  Completed Grade 7 
 ASEE PRISM  Retired - Employee Referral  Completed Grade 8 
 Campus Recruiting  SC Hispanic Council  Completed Grade 9 
 Charleston AFB  Science Magazine  Completed Grade 10 
 Citadel Website  The Chronicle (Charleston, SC)  Completed Grade 11 
 Charleston Reg. Bus. Journal  Trident Tech  Completed Grade 12 
 Chemical/Engineering News  Walk-in  Completed 1 Year College,     
 Chronicle of Higher Education  Women in Higher Education     Business or Tech School 
 Diverse Issues in Higher Educ.  Other ___________________  Completed 2 Years College, 
 DSS ______________________________     Business or Tech School 
 Employment Agency ______________________________  Completed 3 Years College, 
 Employment Security Comm.      Business or Tech School 
 Goodwill   Bachelor's Degree 
 IEEE Spectrum Magazine   Master's Degree 
 IEEE Spectrum-Online   Doctorate 

C. Gender: D. Ethnicity: E. Veteran Status: 
 Female  American Indian  Non-Veteran 
 Male  Asian or Pacific Islander  Veteran 

  Black, Non-Hispanic  
  Hispanic  
  White, Non-Hispanic  
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