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1. Click on the Tab titleilly Tah
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Your screen will look like the
imagebelow.
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1. ClicikContent LayoutunderMy Account

My Account | Welcome
Content Layout | You are currently logged in.

My Tab




This is the Content Layout Screen.

« Backto o & ‘ & @

This Is A Tab Tab E-mail Groups Logout Help

Manage Content/Layout

Options for modifying this ta
¥ Make this the default "Active Tab".(the tab that is hen you log into the portal)

»} Rename the tab: |My Tab

Change tab type:

Traditional (O Framed - : //vavethelnternet.com)
Delete this tab
Cancel and return

My Tab Add Tab Fragments

Add e Add
Column Column

New Channel

Top £) })
U

3. Click oiNew Channel



Back to

% My Tab Tab

Manage Content/Layout

Warning:

Steps for adding a new channel:

1. Select a category:

P

»] Cancel and return

4. Chooséselect Alfrom the drop down menu
and clickGO.



5. Choose the Channel that you would like to add.
For this demo, we will add th&eatherChannel.

Manage Content/Layout

Warning:

Steps for adding a new channel:

1. Select a category: 2. Select a channel:

D |select All Y 2‘

3. Add the cted channel:

¥ Cancel and return

6. Click orAdd Channel



Your Channel has been added
successfully!

a channel, click on the

or the edit button within its colored bar. To remove

Manage Content/Layout

To move 2 tab, click the arrow pointing in the direction you want it to move. To edit or remove = tab, click on its name.
click the arrow pointing in the direction you want it to move. To edit = channel
click its "Select Column" button

Options for modifying Preferences:
Tabs: To add a tab, click the "Add New Tab" button.

To add = channel button where you vant it to be placed, To move a channel
X" button vithin its colored bar
resize or remove = column

'Add Channel”
pointing in the direction you want it to move. To edit

Channels: click on the
Columns: To add a column, click on the "Add Column" button where you want it to be placed. To move 2 column, click the arrow
Add Tab

Revert to default layout

Fragments

v

Add Select Column |
| Column
New Channel

Weather
Select Channel

New Ch




From this screen you can add more Channels,
or change the layout by adding columns.

Columns will organize the Channels you have already added.

Manage Content/Layout

Options for modifying Preferences:

Tabs: To add = tab, click the "Add New Tab" button. To move = tab. click the arrow pointing in the direction you want it to move. To edit or remove = tab, click on its name.

Channels: To add = chznnel, click on the "Add Channel” button where you want it to be placed, To move = channel, click the arrow pointing in the direction you want it to move. To edit = channel, click on its name or the edit button vithin its colored bar. To remove a channel, click on the

X" button vithin its colored bar.
Columns: To add a column, click on the "Add Column" button where you want it to be placed. To move 2 column, click the arrow pointing in the direction you want it to move. To edit . resize or remove = column, click its "Select Column” button.

¥ Revert to default layout

Add Tab Fragments

i Select Column Add
Column Column

New Channel

Weather

Select Channel

New Channel
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To add a Column, simply click on either

Add Columnrbuttons.
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Add Tab Fragments

EI Select Column
New Channel

Citadel News

Select Channel

Above, we clicked the left column button and below we clicked the right column button



